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Scoil Barra Naofa, Monkstown 
School Tour Policy 

Introduction 
This policy was introduced as a result of whole staff collaboration, together with the Board of 

Management to ensure that the organisation of tours in Scoil Barra Naofa complies with 

Department of Education & Skills Circular 12/’79, which states “That the objective of educational 

tours should be of benefit to the intellectual, cultural and social development of the pupils”. 

 

It was introduced in 2009, reviewed in 2012 and again in 2017. 

Rationale 
The need for this policy arises due to children being exposed to a wide variety of different experiences 

while on school outings, and the necessity to have a framework for good practice in place to cover all 

eventualities. Taking into account the age and interests of the children and the curriculum being 

covered school tours will be arranged by each class teacher at their own discretion. 

Aims: 
It is our aim to: 

• arrange the provision of enjoyable educational experiences not possible with in the school 

setting 

• ensure that children have variety of tour experiences during their time in Scoil Barra Naofa. 

• Ensure that tours are organised to the highest possible safety standards and all practical 

possibilities are covered in reducing the exposure of children to risk on outings 

School Tour Procedures 

Organisation 
• The ISM team, particularly the Assistant Principal 11 with responsibility for school tour 

organisation, currently Therese Flannery, has responsibility for organisation of the relevant 

school tour. 

• The Board of Management must approve each tour which is arranged. 

• Written parental consent is sought for each tour. 

 

Transport 
• All transport sourced and supplied, will be suitable and well-maintained.  All buses sourced 

will have working seat belts for all on board. Teachers have the right to refuse any bus they 

find unsuitable for their outing.  If the bus proves unsuitable a replacement will be supplied 

or the money refunded. 

• Transportation companies sourced will be familiar with transporting children. Drivers will 

have a thorough knowledge of and follow the itinerary and timetable for the tour.  The driver 
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is responsible for the safety of the children while they are travelling, but teachers have the 

right to intervene if it is felt the the safety of the children is compromised.  

• The consumption of food (snacking) and singing on the bus - at an acceptable level - will be 

at the discretion of the teacher in consultation with the driver. 

• Buses will be left as they were found (tidy etc.). 

 

School Tour Teacher’s Kit 
Teachers will take the following on all outings: 

• Mobile Phone (Personal and/or School)  

• Phone Numbers of parents and emergency services 

• Medicines as necessary for any children with allergies / medical conditions 

• First Aid Kit: including gloves, ice pack etc. 

 

Cost 
The ISM team, in consultation with class teachers, will ensure that the cost of the tour is reasonable 

and represents value for money.  All children will be actively encouraged to save towards the cost of 

the tour. 

 

Spending money  
It is our usual policy that no spending money is required by pupils on their school tour.  

On the rare occasion that spending money be required, teachers travelling together will agree and 

notify their group of the upper limit on spending money.  This will be based on age and venue. 

 

Venue & Times 
• It has been the policy of the school over the years to organise separate tour dates and 

destinations for: 

• Infant Classes 

• 1st & 2nd Classes  

• 3rd, 4th & 5th Classes 

• 6th Class     

 

• When booking venues, a two year cycle is usually considered, where destinations supporting 

activity based tours would be considers in Year 1 and tours which would supports other areas 

of the curriculum such as Science, History, Geography etc. would be considered in Year 2. 

 

• 5th & 6th Class have an additional local history tour every year – Walking Tour of Cork City: 

Southside in 5th Class and Northside in 6th Class 

 

• Tours will be booked early in the 2nd term, by the relevant Assistant Principal 11, for a date 

in the 3rd term, considering the ‘busy’ dates of Term 3.  

 

• The venue will be chosen in consultation with class teacher and all arrangements will be 

reported to the Principal. 

 

• Every effort will be made to ensure that school tours will take place within the usual school 

hours. (8:50am – 2:30pm). 

 

See Appendix 1 for list of Possible Venues for Tours. 
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Sixth Class Venues 

• As it is their final year in primary school, special consideration is given to the Sixth Class 

tour. It is usually an activity based and of a longer duration, so arranged on a separate date to 

other classes. The return to school time for a standard 6th Class School Tour is usually 5pm 

approx.  

 

Overnight Tour 
Overnight tours are not usually considered for classes in Scoil Barra Naofa.  

 

Should an overnight tour be considered by a class teacher in a given year, the following 

recommendations of the SBN Board of Management,  should be a part of any plan, before the Board 

of Management would ratify a proposed overnight destination: 

• Any overnight tour for would be for 6th Class only and would be a trial only in its first year. 

• The Board of Management would be presented with a full itinerary and report regarding 

logistics of overnight tour. The security measures of a proposed venue would need to be 

presented to the Board of Management. 

• Location of an overnight tour should be in Munster – no more than 1.5 - 2hours drive so that 

children can be collected in case of emergency. 

• Pupil: Staff ratio on any overnight tour should be 5 children: 1 staff member (1 of whom 

should be the Principal. E.g. A class of 25 would require Principal & 4 other staff members 

(volunteering to supervise).  

• The Board would make a recommendation regarding costings for pupils when further research 

is presented. 

• The Board of Management will consider the necessity to hire substitute teachers to cover the 

classes / work of the staff attending the tour 

• Following a potential trial overnight tour in any given year, The Board of Management would 

then assess the feasibility of future overnight tours and review recommendations for the future 

following mature reflection of the experience of the trial. 

 

Weather Conditions 
Rain and head gear will be essential for all children and a change of clothes may be necessary, 

depending on the venue.  

 

Uniforms 
The school tracksuit / summer uniform will be worn by pupils while on school tour. Pupils & parents 

will be informed if additional / other clothing is required. 

 

Reports 
Where problems arise either with venue or transport, teachers will report back to the Assistant 

Principal 11 and the Principal. 

 

Conduct on Tours 
• Pupils’ behaviour on tours will comply with the standard set down in the School's Code of 

Behaviour.  In certain circumstances parents may be asked to agree to a contract on behaviour.   

• Where it is felt that a child's conduct would pose a safety risk or inhibit the educational benefit 

for self or others, the teacher may refuse the child permission to travel.  Parents will be advised 

of this in advance. 
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Safety and Supervision 
• Supervision on school tours carries increased responsibility and the Board of Management 

has agreed the following minimum numbers: 

o 4 adults for Junior & Senior Infants 

o 3 adults for 1st & 2nd Class 

o 4 adults for 3rd, 4th & 5th Class 

o 2 / 3 adults for 6th Class (or more depending on duration & destination). 

These are minimum numbers and will be increased considering the needs of each class, e.g. 

behaviour, physical / medical needs etc. 

• In the event that the school staff require additional supervision, parents may be asked to assist 

with supervision. However, the class teacher retains overall responsibility for pupils of the 

school. 

• Teachers will be extra vigilant when taking children out of the school.  Special attention will 

be paid to - Road Safety, Behaviour on bus, Risks posed by particular venues (e.g. adventure 

playgrounds etc.).   

• Any accidents / incidents on tour will be dealth with in accordance to the School’s Health & 

Safety Statement 

Informing Parents 
The Assistant Principal 11 with responsibility for school tours, in consultation with the teachers and 

Principal will ensure that Parents are given sufficient notice of: 

• Itinerary & Timetable 

• Cost 

• Special clothing necessary and packed lunch   

Implementation, Review and Communication 
This policy introduced in 2009, reviewed in 2012 & was fully reviewed in December 2017. The 

Board of Management will monitor the implementation of all aspects of this policy and amend as 

required.   

 

The policy will be reviewed, as necessary, in the light of experience. It will be reviewed fully every 

three years.  The school evaluates the success of the policy through: 

• Positive experiences for all  

• Children having a safe enjoyable experience 

• Teacher/Parent Satisfaction 

 

Next Review Date: April 2021 

  

 

Signed:                  (Principal) 

  

 

Signed:         (Chairperson B.o.M.)  
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Appendix 1: Possible Venues for Tours 

 
The following list is not an exhaustive or exclusive list of potential tour venues: 

 

 

Infants 

 

1. Fota Wildlife Park 

2. Leahy’s Farm, Midelton 

3. Donkey Sanctuary, Liscarrol 

4. Tír na Sí, Watergrasshill 

5. Rumley’s Open Farm, Waterfall 

6. Grenagh Open Farm 

 

 

1st / 2nd Class 

1. Fota Wildlife Park 

2. Mardyke Arena, Cork 

3. Blackrock Castle Observatory 

4. Let’s Go, Nemo, Douglas 

5. Garryduff Sports Centre 

6. Cookery Cottage, Douglas 

7. Mario’s Pizza Making 

 

 

3rd / 4th / 5th Class 

1. Let’s Go, Nemo, Douglas 

2. Trabolgan 

3. Cork City Jail 

4. Kinsale Art & Pottery School & Charlesfort 

5. Ballyhass Lakes 

6. Life Time Labs 

7. Fota Wildlife Park 

8. Cork Heritage Centre / Cork Harbour Boat Trip 

9. West Cork Secret 

10. Cork City Walking Tour 

11. Aghada Adventure Centre 

 

 

6th Class 

1. Ardmore Adventure Centre 

2. Oysterhaven Activity Centre 

3. Ballyhass Lakes 

4. City Walking Tour 

5. Kinsale O.E.C 

6. Lifetime Labs 

 


